MALAWI POSTS CORPORATION
P. O. Box 602 BLANTYRE

REQUEST FOR QUOTATIONS

Procurement Number: MPC/COUNTING MACHINE/RFS/11/25
o S

..................................................................... Date: 3™ November, 2025

The Procuring Entity named above invites you to submit your quotation for the goods described
herein. Partial Quotations may be rejected, and the Purchaser reserves the right to award a contract
for selected items only. Any resulting order shall be subject to the Government of Malawi General
Conditions of Contract for Local Purchase Orders (available on request) except were modified by this
Request for Quotations.

SECTION A: QUOTATION REQUIREMENTS:

1) Procurement of money counting machines.

2) Quotation prices should be based on:
for goods supplied from within Malawi; EXW — insured and delivered to: MPC Head Office
Stores

3) The delivery period required is 5 days from date of order.

4) Quotations must be valid for 30 Days from the date for receipt given below.

5) The warranty/guarantee offered shall be: N/A

6) Quotations and supporting documents as specified in Section B must be marked with the
Procurement Number given above, and indicate your acceptance of the terms and conditions.

7) Quotations must be received, in sealed envelopes, no later than: 2:00 PM on 7™ November,
2025

8) Quotations must be returned to: The Chairperson, MPC IPDC, P O Box 602 Blantyre or
email\: timothy.makwani@malawipost.post. For more information, please contact
Procurement Manager on 0999351362

9) The attached Schedule of Requirements at Section C, details the items to be purchased. You are
requested to quote your delivered price for these items by completing and returning Sections B
and C

Quotations that are responsive, qualified and technically compliant will be ranked according to price.

Award of contract will be made to the lowest priced quotation by item or by total through the issue of

a Local Purchase Order.

Signed: .....oovviiiiiii Name: T.Makwani
Title: Procurement Officer

For and on behalf of the Malawi Post Corporation


mailto:timothy.makwani@malawipost.post

Procurement Number: MPC/COUNTING MACHINE/RFS/11/25

Your quotation is to be returned on this Form by completing and returning Sections B and C
including any other information/certification required within this RFQ.

SECTION B: QUOTATION SUBMISSION SHEET

1) Currency of Quotation: Malawi Kwacha

2) Delivery period offered: ............ days/weeks/months from date of Purchase Order.
3) The validity period of this Quotation is: ...... days from the date for receipt of Quotations.
4) Warranty period (where applicable):.......................... months.

5) We attach the following documents:
i.  Section C of the Request for Quotations completed and signed;
ii.  Valid copy of our Trading Licence,
iii. Valid copy Tax Clearance Certificate (TCC),
iv. Valid Copy of PPDA Registration Certificate

6) We confirm that our quotation is based on the terms and conditions stated in your Request for
Quotations referenced above, and that any resulting contract will be subject to the Government of
Malawi General Conditions of Contract for Local Purchase Orders.

7) We confirm that the prices quoted are fixed and firm for the duration of the validity period and
will not be subject to revision or variation.

Authorised By:

Signature: Name:

Position: Date:

(DD/MM/YY)
Authorised for and on behalf of:

Company:
& LT

If any additional documentation is attached to your quotation, a signature and authorisation at
Section B and Section C is still required as confirmation that the terms and conditions of this RFQ
prevail over any attachments. If the Quotation is not authorised in Section B and Section C, the
quotation may be rejected.
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SECTION C: SCHEDULE OF REQUIREMENTS (TO BE PRICED BY BIDDER)

Item Description of Goods Unit of | Quantity | Delivered Unit Price Delivered Total
No | (Attach detailed specification if necessary) | Measure Kwacha Price Kwacha
1 Counting Machine as per Each |02
specifications below.
Sub Total
16.5 % VAT
Grand Total

The following attachments are appended to clarify the Description of Goods:
[List any attachments providing additional specification of the goods required|

Authorised By:

Signature:

Position:

Authorised for and on behalf of:

Company:

Name:

Date:

(DD/MM/YY)

BANK DETAILS
ACCONT DETAILS:
ACCOUNT NAME:
BRANCH NAME:
BANK NAME:

CONTACT PERSON NUMBER:
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MONEY COUNTING MACHINE SPECIFICATIONS

Counting Speed:
This indicates how many bills the machine can process per minute, with typical speeds
ranging from 600 to 1000 bills per minute.
e Counterfeit Detection:

Advanced machines include features like:
o UV (Ultraviolet) Detection: Identifies UV-sensitive inks on genuine

banknotes.
e MG (Magnetic) Detection: Detects magnetic ink in bills.
o IR (Infrared) Detection: Scans for infrared features in the banknote's design.
o DD (Dimension) Detection: Verifies the size of the bill to spot counterfeits.
o Capacity (Hopper & Stacker):
This refers to the maximum number of bills that can be loaded into the machine (hopper) and
held at the output (stacker).
o Operating Modes:
Common modes include:
e Count: Simply counts the total number of bills.

o Batch: Automatically stops counting when a set number of bills is reached.
e Add: Adds counts from multiple batches together.
o Display Type:
Options include simple 3-digit screens to more advanced LED or LCD displays that show

more information.

e Power Supply:
Machines can be powered by an AC adapter, batteries, or both, with some models requiring
higher voltage AC power.

o Dimensions & Weight:
This is important for portability, with some machines designed to be compact and lightweight
for easy transport.

e Error Detection:
Some machines alert users to issues like double notes, half notes, or chain notes (bills stuck
together) with audio and visual cue



